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ENGLISH VERSION

[Your Full Name]
[Your Address]
[City, State, ZIP]
[Phone] | [Email]

[Date]

[Employer / Company Legal Name]
ATTN: [HR Director / President]
[Address]

[City, State, ZIP]

VIA CERTIFIED MAIL — RETURN RECEIPT REQUESTED

RE: Notice of Wrongful Termination — Demand for Reinstatement and Damages
Employee: [Your Name]
Employment Period: [Start Date] - [Termination Date]

Dear [Mr./Ms. Last Name]:

| write to formally contest my termination from [Company Name], effective [Termination
Date], which | believe was unlawful under federal and state employment laws.

1. Background

| was hired on [Start Date] as [Position]. Throughout my employment | received [positive
reviews / promotions / consistent commendations] with no significant disciplinary record. On
[Termination Date] | was informed by [Name, Title] that my employment was terminated,
with the stated reason being [stated reason].

2. Grounds for Unlawful Termination
| have a good-faith basis to believe my termination violated one or more of the following:

Title VII of the Civil Rights Act (42 U.S.C. § 2000e) — discrimination based on [race /
national origin / sex / religion].

Age Discrimination in Employment Act (29 U.S.C. §621) — | am over 40 and was
replaced by a significantly younger employee.

Americans with Disabilities Act (42 U.S.C. § 12101) — termination related to a protected
disability or requested accommodation.

FLSA / state wage law retaliation (29 U.S.C. § 215(a)(3)) — termination followed my
complaint about unpaid wages on [date].
[d C])SHA retaliation (29 U.S.C. § 660(c)) — termination followed my safety complaint on

ate].

[State] whistleblower statute — termination followed my report of [violation] on [date].

Breach of implied contract — company handbook's progressive discipline procedure was
not followed.

Public policy violation — termination for [jury duty / voting / filing workers'
compensation claim].

3. Factual Support
[Date]: [Event tied to protected activity or discriminatory statement]
[Date]: [Event]
+ [Date]: [Event]

4. Demand for Relief
To resolve this matter without litigation, | request:
(a) Reinstatement to my former position with full seniority restored; OR
b) Severance of $[amount], calculated as [X] months of wages at $[salary];
¢) Back pay from [Termination Date] through date of resolution;
d) Expungement of any negative references from my personnel file;
e) A neutral reference letter for future employers.
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5. Deadline

Please respond in writing by [Date — 14 days from this letter]. If no satisfactory response is
received, | will file a charge with the Equal Employment Opportunity Commission (EEOC) and/
or the U.S. Department of Labor and will pursue all available legal remedies, including
damages, attorneys' fees, and punitive damages where applicable.

6. Preservation of Evidence

You are hereby on notice to preserve all documents, emails, text messages, personnel files,
video surveillance footage, and electronic records relating to my employment and
termination. Destruction of such evidence may constitute spoliation.

| remain open to a prompt, mutually acceptable resolution.

Sincerely,

[Your Full Name]
cc: [Your Attorney, if retained]
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