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EEOC Charge of Discrimination — Filing Guide
5191 - 52t2 - HAVEN RIGHTS A&
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1. M0 A =olAlst / Before You File
M 7Hs 7|8t (A|£) / Statute of Limitations

. 2zl 2} sl | SHMAZEE 1802 O|LH / General rule: 180 days from the discriminatory
act

« F(state)d] At 2HDEHO| QS FR: 300 O|Lff (CA, NY, TX, GA &3t /300 days if a
state fair employme nt Iaw applies

o A|EF AL B4 A7 AR E LS — ME2] A1SHM|L. / Late charges are dismissed —
act quickly.

EEOC7P CI2& 2 AL] / Protected Characteristics
QIS ﬂl—'?'—*—. / Race, Color
|2 (5F=2 7 24 Z3H) / National Origin (includes Korean heritage)
Al *“éﬂ Jl4d / Sex, Sexual Orientation, Gender Identity
2z } / Pregnancy and related conditions
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Rel|g|on
40M| O|Ah) / Age (40 and over)
isability
/ Genetic Information
B 0] st 22 / Retaliation for protected activity
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/ Employer Size
itle VI (1224 H¥-ZW): 2/2] 158 0|4/ 15+ employees
ADEA (Hd): 212l 209F 0|4t/ 20+ employees
ADA (Zt0f): 21 15% 0|4 / 15+ employees
Equal Pay Act (S¥€Q2): 2& 185 / All employers
e D“FoPﬂ A 7hs gL HEDIHI =2 25 EEQC 232 #tonf, EEQCE 0]91 &h=20j AR
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. 2i6l{of gt %71 / Evidence to Collect

3 M S / Employment Documents

W2 HQkA|, 2IH2||E{ / Offer letter, employment contract
212 =L (Employee Handbook)

%MLJ—PE 282 ™WILA / Performance reviews

=0 HMAM (2|2 671€) / Recent pay stubs

- 2H EX|A / Termination or disciplinary notices

7|Z / Incident Records
W A ?_* A 71 Rt 222}/ Date, time, location, actor, witnesses
f 3”% (7Hset st 21 Q18) / Exact words and actions, quoted directly
2t 23+ / Your response and the outcome
O£ 4! 3|A} CHE / Internal reports and company response
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Sl 7|§ / Communications

2t-24 OIA|R| / Emails, texts, voicemails
NG D1|*|11 (Slack Teams) 23 2IAF / Internal messaging screenshots
240|010 A A2 AF=2I4E / Relevant social media posts

=0l A H|12 CHAF / Witnesses & Comparators
=2 0|8, 29|, H2tx{ / Coworker names, titles, contact info



t they witnessed
|2 2|12 (Ct2 Q=2 A - M) 9| At-H 2 O H| 12 / How similarly situated employees
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3. A3 gk / How to File

HieH 1: 2242 Y (712 bHS) / Online Portal (fastest)
https://publicportal.eeoc.gov

« "Submit an Inquiry" 2&! / Click "Submit an Inquiry"

« EEOC ZAtEtnt k3 &0 ZAl Charge 2 / Schedule an intake interview and complete
the Charge

HitH 2: M3} (3t=20] & | 8) / Phone (Korean interpreter available)
« 1-800-669-4000 (EN)
- ot=20{ 24 "I need a Korean interpreter, please."

« TTY: 1-800-669-6820

Bt 3: 214 92 / In Person
https://www.eeoc.gov/field-office OlM 7t 7177t2 EEOC AFRA A (Z=2 537H)

4. Form 5 — 32 7|2 &= / Key Sections of Form 5
AN HE (HE, A, A2 ) / Your personal information
oA D0l HE (JAMYH, 4, 21 £) / Respondent (employer) information
2. M9.ol24. 240- 2 - B £) / Discrimination bases

0

|=(The Particulars) — Of2ff 722 ALZ / Particulars section
ME Y MM S — 252 HE|QLICE / Signature under oath — perjury is a crime.

Particulars MM 2t 31X [ Structure

|. I was hired by [S|At&E] on [RAFY] as [2]24]. My performance was [3& 2 Bt
IIl. 1 am [SH=2|/OFA|OFA|/CI A /40M| O|AH/ZH01Q1 & ESEt= EM].

Il On [YR], [FAIA 28 Q| 7|&]. For example, [2 22}, &1, sis 01L].

IV. | believe | have been discriminated against because of my [race / national origin / sex] in
violation of Title VII of the Civil Rights Act of 1964

5.4l & Az} / After You File
.84 Bl (1~2F) — At Y& 20 / Charge number assigned
123 £2| L e 271 / Employer notice and response
.S A2t (Mediation) — AtH e A2 222 I8l / Free voluntary mediation
. AL (Investigation) — A& 23, QIE{F / Document requests, interviews
21t EH: "Reasonable Cause" & A A| EEOC &4 £= Right to Sue 25 / "No Cause" 24
A| Right to SueBt &t

6. Right to Sue & & 90¥ O|LHOj| A0 &5 A|7| 7+s / 90 days to file in federal court
HA| Aak= o 107020l ALEULCH M BHE flall ASH 2= 7|SstML. / The full process averages
10 months. Continue documenting throughout.

6. 25 25 / Retaliation Protection
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EEQC A1 2|7} "E S 8k= & (protected activity)"L|CH A0 & S0 4522 HA-Z0] A
2Z-OE2 5 20|98 28 FQ 2II2 EE 2 (Retaliation)2 A8 4= 91O 0 0= £ AHEL

Filing an EEOC charge is protected activity. Any adverse action (termination, demotion, pay
cut, harassment) following your filing may itself be actionable retaliation — often easier to
prove than the underlying discrimination.

7. 82 d2tz| / Key Contacts
. EEOC 2E: 1-800-669-4000

- EEOC §t=20{ £9: "| need a Korean interpreter, please"
« EEOC 22}l Z&: publicportal.eeoc.gov



- DOL Wage & Hour Division: 1-866-487-9243
+ NLRB (l=2 2t&H): 1-844-762-6572
+ HAVEN RIGHTS && 1-800-HAVEN-US | help@havenrights.org

= 710|E& EE AES A5 FELICH SEth ARI2 AHE U= HI ALt HETHHIR.

[—

HAVEN RIGHTS — 1-800-HAVEN-US — havenrights.org T[O[| 3/ 1



