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ntemporaneous records. Complete th|s form immediately after each incident.

Record the same day, ideally immediately.
RlE3tM L. / Quote exact words before memory
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5. EEOC Al A|2E= 2} SHQ22E 180~300¥ LIC} / EEOC statute of limitations is
180-300 days.

3. AH22 701 0|0 YU/2 2} 0| 22 — 3|AF 7|7 X, / Save copies to personal email or cloud
H
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AtZd / INCIDENT #1
=Rt/ Date:
A2t/ Time:
A4/ Location (O]: 3F 3|2|4! A / Office, 3F Conference Room A):

22442} / People Involved
7¥aliZ} / Aggressor:
7¥ali &} 21| / Aggressor's Title:

=9l / Reporter (you):

2 AZ} / Witnesses

Happened

Q18 / Describe step-by-step; quote exact words when possible.

AP AL GHE 25 A|3) / Basis (check all that apply)
Race / Q1=
National Origin / =4 (St=A &)
Sex /844
Age / LIO] (40+)
Religion / &1
Disability / 20
Pregnancy / ¥4l
Sexual Orientation / A&
Retaliation / 25
7|Et / Other:

=olo| 2 / How | Responded
the Lie:

3|Afof| Al 1g4=7} / Reported to Employer?

No / OfL| 2

Yes — Report to whom / A111 CHAF, SR}, SAFCHES:
M M2 AL

22loj|A| 0|2l H& / Impact on Me
LAAAMHA-2 42X FTF / Emotional, physical, career impact
Sk

oo

Z7{ 2}& / Supporting Evidence
Email screenshot — It &H / filename:
Text message — MU / filename:
Photo / Video — I+U & / filename:




Audio recording — It / filename:
state recording laws
Written witness statement — SQ1&

7|Et / Other:

/ witness name:

H|11 / Notes

H|2:

2t 2t / Recorded By:
/ Recorded Date:

2ol



AtZd / INCIDENT #2
=Rt/ Date:
A2t/ Time:
A4/ Location (O]: 3F 3|2|4! A / Office, 3F Conference Room A):

22442} / People Involved
7¥aliZ} / Aggressor:
7¥ali &} 21| / Aggressor's Title:

=9l / Reporter (you):

2 AZ} / Witnesses

Happened

Q18 / Describe step-by-step; quote exact words when possible.

AP AL GHE 25 A|3) / Basis (check all that apply)
Race / Q1=
National Origin / =4 (St=A &)
Sex /844
Age / LIO] (40+)
Religion / &1
Disability / 20
Pregnancy / ¥4l
Sexual Orientation / A&
Retaliation / 25
7|Et / Other:

=olo| 2 / How | Responded
the Lie:

3|Afof| Al 1g4=7} / Reported to Employer?

No / OfL| 2

Yes — Report to whom / A111 CHAF, SR}, SAFCHES:
M M2 AL

22loj|A| 0|2l H& / Impact on Me
LAAAMHA-2 42X FTF / Emotional, physical, career impact
Sk

oo

Z7{ 2}& / Supporting Evidence
Email screenshot — It &H / filename:
Text message — MU / filename:
Photo / Video — I+U & / filename:




Audio recording — It / filename:
state recording laws
Written witness statement — SQ1&

7|Et / Other:

/ witness name:

H|11 / Notes

H|2:

2t 2t / Recorded By:
/ Recorded Date:

2ol



AtZd / INCIDENT #3
=Rt/ Date:
A2t/ Time:
A4/ Location (O]: 3F 3|2|4! A / Office, 3F Conference Room A):

22442} / People Involved
7¥aliZ} / Aggressor:
7¥ali &} 21| / Aggressor's Title:

=9l / Reporter (you):

2 AZ} / Witnesses

Happened

Q18 / Describe step-by-step; quote exact words when possible.

AP AL GHE 25 A|3) / Basis (check all that apply)
Race / Q1=
National Origin / =4 (St=A &)
Sex /844
Age / LIO] (40+)
Religion / &1
Disability / 20
Pregnancy / ¥4l
Sexual Orientation / A&
Retaliation / 25
7|Et / Other:

=olo| 2 / How | Responded
the Lie:

3|Afof| Al 1g4=7} / Reported to Employer?

No / OfL| 2

Yes — Report to whom / A111 CHAF, SR}, SAFCHES:
M M2 AL

22loj|A| 0|2l H& / Impact on Me
LAAAMHA-2 42X FTF / Emotional, physical, career impact
Sk

oo

Z7{ 2}& / Supporting Evidence
Email screenshot — It &H / filename:
Text message — MU / filename:
Photo / Video — I+U & / filename:




Audio recording — It / filename:
state recording laws
Written witness statement — SQ1&

7|Et / Other:

/ witness name:

H|11 / Notes

H|2:

2t 2t / Recorded By:
/ Recorded Date:

2ol



27} At / Additional Incidents
’é'ﬁd*l B T|0|R| & EALSH %7t 7|235HM2. / Duplicate this template page for additional
incidents.

HAVEN RIGHTS — 1-800-HAVEN-US — help@havenrights.org

HAVEN RIGHTS — 1-800-HAVEN-US — havenrights.org T[O[Z] 8 / 1



